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What follows is a day-to-day, function-by-function outline of the entire Convention activities. 

Master Accounts:	Rooms as assigned by Danielle Lenz (Edge Partnerships)
			
Approved Signers:	Danielle Lenz, Edge Partnerships
			Shawn Troy

Tuesday, October 22, 2024
11 a.m.		Pack up cars
			117 E. Kalamazoo St., Lansing, MI 48933
			Boxes
11 a.m.		Sophia/Danielle/Tiffany Depart Edge Partnerships
· Bring copies of staff plan
· One for Mark
· One for Shawn
· One for AV
· One for Photographer
· One for Delta Hotels
· Two for Edge
Bring all items for registration
· Alphabetize name tags
· Presenter gifts 
· Signs
· Save the date cards
· Wifi & App signs
· Exhibitor Table Tents
· Foamcore Signs
· Breakout Room Signs
· Directional Signs
· Sponsor Promo Items
· Box with essentials (tape, scissors, sticky tack, printer, paper, extension cord)
· Clear plastic holders

Wednesday, October 23, 2024----------------------------------------------------------------------------

7:30 a.m.(Start)
  		Registration Setup – Registration 1
Registration Physical setup— Have an existing desk at Delta Hotels (4) Chairs (3) Large Waste Basket. Outlets for Printers. 

Food and Beverage: Water and Glasses

AV: WIFI

Misc: Registration Letter Signs On Registration

Checklist: 
· Signage Out
· Registration Directional
· Welcome
· Sponsor Sign
· Wireless Code – Registration, coffee breaks
· App sign
· Booth Name Tents on tables (Sophia)
· Nametags sorted by: Sponsors, Speakers, Exhibitors, Attendees, Staff, One-day
· Supply Box
· Stuff Welcome Bags with promo items
· Sponsor & Speaker Reserved Signs in B/C


12 p.m.		MODAC general meeting begins
· Lunch starts at noon
· Modac room sign
· View BEO for food instructions page 4
· Location: Section D
4:30 p.m. (End) 

12 p.m. (Start)		MCNEA Membership Meeting
· Lunch starts at noon
· MCNEA room sign
· View BEO for food instructions page 1
· Location: Bear Lake
4:45 p.m. (End)

3 p.m. (Start)			Exhibitor Set up 
6 p.m. (End) 

4 p.m. (Start)			MACET Meeting
· MACET room sign
· Location: White Lake
· No food
· View BEO page 9
5:00 p.m. (End)

2:30 p.m.(Start)
6:45 p.m. (End)	Registration Open – Registration 1
Registration Physical setup— Have an existing desk at Delta Hotels (3) Chairs (3) Large Waste Basket. Outlets for Printers. 

Food and Beverage: Water and Glasses

AV: WIFI

Misc: Registration Letter Signs On Registration

Checklist: 
· Signage Out
· Registration Directional
· Welcome
· Sponsor Sign
· Wireless Code – Registration, coffee breaks
· App sign
· Booth Name Tents on tables (Sophia)
· Nametags sorted by: Sponsors, Speakers, Exhibitors, Attendees, Staff, One-day
· Supply Box


6 p.m. (Start)			Evening Reception 
· Review BEO page 11 & 12
· Double check at 7:00 p.m. what bar limit is at
8 p.m. (End) 

Thursday, October 24, 2024----------------------------------------------------------------------------

6 a.m. (Start)			Exhibitor Set up 
7 a.m. (End) 


7 a.m. (Start)		Registration & Exhibits Opens – Registration 1
Registration Physical setup— Have an existing desk at Delta Hotels (3) Chairs (3) Large Waste Basket. Outlets for Printers. 

Food and Beverage: Water and Glasses

AV:, WIFI

Misc: Registration Letter Signs On Registration

Checklist: 
· Signage Out
· Registration Directional
· Sponsor Sign
· Wireless Code – Registration, coffee breaks
· Booth Name Tents on tables (Sophia)
· Nametags sorted by: Sponsors, Speakers, Exhibitors, Attendees, Staff, One-day
· Supply Box
· Internet

7 a.m. (Start)			Breakfast
· Review BEO for food page 14
8 a.m. (End)

8 a.m. (Start)		Photographer arrives
			Meet Sophia at registration

			Must capture shots:
· Keynote Speaker - from 8:15 a.m. - 930 a.m.
· Various Breakout Sessions (see pages 5, 7, and 8 for locations and times)
· Candids during exhibitor breaks at 9:30 a.m. and 10:50 a.m. in the pre-conference area
12 p.m. (End)


8 a.m. (Begin)	Welcome and Keynote: Eric Richardson: Section B/C

[bookmark: bookmark=kix.g4gjh83c4r49][bookmark: bookmark=kix.gu2gr1760pen][bookmark: bookmark=kix.m0d2fjivo8ii][bookmark: bookmark=kix.eqhslvoor2ik][bookmark: bookmark=kix.pxqpr9l4g71q][bookmark: bookmark=kix.9qwy0193gwt8] 	Physical setup— 290 people 6 person Crescent Tables, easel outside of room for appropriate signage. Stage with stairs and a skirted 6’ table up front for speaker materials, Podium. Water station in back of room. (1) Easel outside of room and (2) In Back of room.

Speaker Intro: Opening Welcome – 
                            	Dan Rinsema-Sybenga, Dean of Academic Affairs, Muskegon Community College Launch of TRENDS
                                 Introduces Dr. John Selmon, President, Muskegon Community College           Dr. John Selmon, President, Muskegon Community College 
Welcome Message
                             	Dr. Mark Dunneback, MODAC President, Dean of Business & Technical Careers, Kalamazoo Valley Community College
                                Thanks President Selmon
Short Thanks and Recognition message
Call up Justin Faris, Executive Director for Statewide Operations and Strategic Initiatives at Ferris State University (Trend Setter Sponsor) to introduce keynote.
                                 Introduces Keynote
                            	Keynote Speaker – Eric Richardson
                            	Dr. Mark Dunneback, MODAC President, Dean of Business & Technical Careers, Kalamazoo Valley Community College
                                Thanks Keynote
                                 Provides any updates.
                                 Dismisses everyone to break and first session.

	AV: (1) Podium with Mic, (2) Screens and (2) Projectors, (1) lavalier microphone, (2) wireless microphones (1) portable stage. 

	Food: None

Beverage: water station in back of room.

	Speaker: Eric Richardson

	Misc: Eric to do Q/A last 10 or 15 minutes of his talk, Sophia and Danielle to have wireless mics for questions.
Physical Setup— Water and glasses on the table. (1) Table for materials

[bookmark: bookmark=kix.57e47lcixzxv][bookmark: bookmark=kix.cvq0qxozpw86][bookmark: bookmark=kix.297n8cm9wxt6][bookmark: bookmark=kix.egka31aupfyz][bookmark: bookmark=kix.agrslsjhl1o3]                                        Closing: Thanks Eric Richardson and dismisses the group to coffee break with exhibitors and breakout sessions. Reminder of luncheon and to come back to B&C.

Checklist:
· Signage
· A/V in room
· Eric Richardson Bio
· Announcements:
Location of restrooms
Announce break
9:30 a.m. (End)


9:30 a.m. (Begin)	Exhibitor Break
10:00 a.m. (End)


10:00 a.m. (Begin)	Breakout Session A
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Creating safe spaces: The role of pre-briefs and mindfulness in simulation based experiences) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone. Water station in room. 

Section A2 – Schoolroom – Set to max. Sign at door (Revolutionizing Health Sciences: The Role of Cutting-Edge Technology in Modern Healthcare) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord, and microphone Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (Building Pathways: Expanding Healthcare Workforce Through Innovation and Collaboration) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord, and microphone. Water station in room. 

White Lake – Theatre – Set to max. Sign at door (SOLIDWORKS Tips and Tricks) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (Embracing Generative AI in Programming Courses) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (We Give Brain Power) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (Introduction to the Future Faculty Fellowship Program) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Bear Lake – Theater – Set to max. Sign at door (AI Prompt Engineering in an Engineering Technology Programming Classroom) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
10:50 a.m. (End)

10:50 a.m. (Begin)	Exhibitor Break & AM Snack
· Review BEO for food page 15
11:10 a.m. (End)


11:10 a.m. (Begin)	Breakout Session B
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Autism Education and Workforce Development of College Students) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A2 – Schoolroom – Set to max. Sign at door (Using Animated Videos to Create Course Themes) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (Innovate to Elevate: Redefining Learning for Stress Relief) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

White Lake – Theater – Set to max. Sign at door (SOLIDWORKS Certification Preparation) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (AI in the Classroom) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Hybrid Skills for Modern Manufacturing) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (Developing a Re-Boot Skills Camp for Pre-Licensure Nursing Students) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Bear Lake – Theater – Set to max. Sign at door (Collaborative Robots – The future of Automation) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
12 p.m. (End)


12 p.m. (Begin)	Networking Lunch 
· See BEO for Menu 15
1:30 p.m. (End)


1:30 p.m. (Begin)	Breakout Session C
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—
Section A1 – Schoolroom– Set to max. Sign at door (Activate Flipped Classrooms: Student preparation and improved participation) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A2 – Theater– Set to max. Sign at door (Factory Automation project-based instruction) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (UDL & Dual Enrollment: Removing Barriers and Increasing Engagement) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room.

White Lake – Theater – Set to max. Sign at door (Navigating Barriers to Offering RTI 2.0) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (CPL, Adult Learners & Accelerated Path to Degree Completion) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Get Ready! - The Michigan Apprenticeship Readiness Certificate (MARC)) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (Bridging the Gap: Enhancing Transfer Student Success Through Diversity and Equity Initiatives) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Bear Lake – Theater – Set to max. Sign at door (Jump start your IT career with CompTIA Career Explore Tools) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			

Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
2:20 p.m. (End)


2:20 p.m (Start) 
			Exhibitor Break
2:40 p.m. (End)


2:40 p.m. (Begin)	Breakout Session D
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Jump start your IT career with CompTIA Career Explore Tools) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A2 – Schoolroom– Set to max. Sign at door (Exploring Innovations & Opportunities in College-to-Career Pathways Navigation) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (Cyber Security, Uncrewed Autonomous Aerial Vehicles (Drones)) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

White Lake – Theater – Set to max. Sign at door (Career Pathways in Health Care Through an Apprenticeship Model) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Increasing Postsecondary Teacher Effectiveness Through UDL - A State of Michigan Project) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (Educational Pathways to Support Local Heroes) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (USDOL RAP + Michigan Works! Agency Panel Session) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 


Bear Lake – Theater – Set to max. Sign at door (Making the Move: ICE to EV and Michigan's EV Workforce Hub) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Community College, Room 222 – (CAD Roundtable) Put out directional sign near registration. 

			Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
3:30 p.m.(End)


2:20 p.m (Start) 
			Exhibitor Break with PM Snack
· Review BEO for food page 15
2:40 p.m. (End)


3:50 p.m. (Begin)	Breakout Session E
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Health and Human Services Roundtable- New Affinity Group: Michigan Allied Health Education Committee (MAHEC)) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A2 – Schoolroom– Set to max. Sign at door (Roundtable Information Technology) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (USDOL RAP + Post-Secondary Education Panel Session) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord and microphone Water station in room. 

White Lake – Theater – Set to max. Sign at door (Walking Tour- Downtown Muskegon) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Round Table for Electrical, Mechanical and Robotics) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (Assessing and Enhancing Online Learning Infrastructure in Higher Education) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Bear Lake – Theater – Set to max. Sign at door (Personal Finance - Become the epicenter for your community!) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
4:40 p.m. (End)

5:00 p.m.		Registration and Exhibits Close

(DINNER ON OWN) 

Friday, October 25, 2024 ----------------------------------------------------------------------------

7:30 a.m. (Start)	Registration & Exhibits Open – Registration 
Registration Physical setup— Have an existing desk at Delta Hotels (3) Chairs (3) Large Waste Basket. Outlets for Printers. 

Food and Beverage: Water and Glasses

AV:, WIFI

Misc: Registration Letter Signs On Registration

Checklist: 
· Signage Out
· Registration Directional
· Sponsor Sign
· Wireless Code – Registration, coffee breaks
· Booth Name Tents on tables (Sophia)
· Nametags sorted by: Sponsors, Speakers, Exhibitors, Attendees, Staff, One-day
· Supply Box
· Internet

7:30 a.m. (Begin)	Welcome and Awards: Section B/C
[bookmark: bookmark=kix.89pnbkaphymi][bookmark: bookmark=kix.hun45hkmtc0v][bookmark: bookmark=kix.vf0kospu159k][bookmark: bookmark=kix.dbcxh43vndsm][bookmark: bookmark=kix.ljsp5sy7g4bs][bookmark: bookmark=kix.vpmis313nem6] 	Physical setup—280 people Crescent Tables, easel outside of room for appropriate signage. Stage with stairs and a skirted 6’ table up front for speaker materials, podium. Water station in back of room. (1) Easel outside of room and (2) In Back of room.

Speaker Intro:  Opening Welcome – 
                            	Dr. Mark Dunneback, MODAC President, Dean of Business & Technical Careers, Kalamazoo Valley Community College
                                            	Friday morning welcome back message
                                            	Introduces moderator - Madonna
					Madonna announces award winners and presents them with awards on stage
 
                            	Dr. Mark Dunneback, MODAC President, Dean of Business & Technical Careers, Kalamazoo Valley Community College
                                            	Thanks Madonna & Congratulates Award Winners
                                            	Provides any updates.
                                            	Dismisses everyone to breakout session.

	AV: (1) Podium with Mic, (2) Screens and (2) Projectors, (1) wireless microphone, (1) Stage

	Food: Breakfast buffet, see page 29 of BEO 

	Beverage: Water station in back of room.

	Award Winners:
		Outstanding Faculty Recipients:
		Donal Werthman, Photography Faculty at Washtenaw Community College

		Jason Mitchell, Cyber Security at Lansing Community College

	Collaboration Recipients:
		Jennifer Hilker & Karen Hicks, Exercise and Academic Success Program at Lansing Community College


[bookmark: bookmark=kix.3trfwfbnhb8p][bookmark: bookmark=kix.tcli5p816ti2][bookmark: bookmark=kix.an6e5zhzqlgv][bookmark: bookmark=kix.jfn905tukmhf][bookmark: bookmark=kix.75ar8bhmj1uy]                                        Closing: thanks Madonna and congratulates award winners and dismisses the group to breakout sessions. Reminder of Presidential Panel and to come back to B&C.

Checklist:
· Signage
· A/V in room
· Announcements:
Location of restrooms
Announce break
8:30 a.m. (End)


8:30 a.m. (Begin)	Breakout Session F
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Doll-ergency Triage Quest: Operation Rescue) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Section A2 – Schoolroom – Set to max. Sign at door (Art and the AI Monster: A Creative Partnership) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (Employers and the Community College: Promoting Apprenticeships, Recruitment, and Partnerships) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

White Lake – Theater – Set to max. Sign at door (Rejection Sensitivity and Gender Minority Individuals) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (Semiconductor Technician Training: History, Curriculum, Learning Outcomes) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Build a Career-Ready Skills Program Using Digital Learning with Hands-on Training) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (Building Stronger Pathways: Creating Effective Transfer Partnerships) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			
Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
9:20 a.m. (End)


9:20 a.m (Start) 
			Exhibitor Break
9:40 a.m. (End)


9:40 a.m. (Start)	Presidential Panel: Section B/C
[bookmark: bookmark=kix.11ddu73m6jrx][bookmark: bookmark=kix.7nor7wt8gfhj][bookmark: bookmark=kix.1m89q4ptueyo][bookmark: bookmark=kix.y9h0e1v0rvcg][bookmark: bookmark=kix.2dwos2eapj81][bookmark: bookmark=kix.wn7rrj67tvr1]Physical setup—280 people Crescent Tables, easel outside of room for appropriate signage. Stage with stairs and a skirted 6’ table up front for speaker materials/awards, podium, and 5 chairs for panelist and moderator. Water station in back of room. (1) Easel outside of room and (2) In Back of room.

Speaker Intro:
     			Moderator Erica Orians, introduces self and the panelist
					
                            	Dr. Mark Dunneback, MODAC President, Dean of Business & Technical Careers, Kalamazoo Valley Community College
                                            	Thanks Moderator and Panelists
                                            	Provides any updates.
                                            	Dismisses everyone to exhibitor break. Reminder of Closing remarks and to come back to B&C.

Panelists:
				President Don MacMaster - Alpena Community College
				President Bill Pink - Ferris State University
				President Jim Sawyer - Macomb Community College
				President John Selman - Muskegon Community College
				
[bookmark: bookmark=kix.vhgiwhpnd7o3][bookmark: bookmark=kix.x3tocce024w1][bookmark: bookmark=kix.ko74vn53mzmr][bookmark: bookmark=kix.mew4ig85hgwe][bookmark: bookmark=kix.dkb4mb21afzu]                                        Closing: thanks moderator and panelist and dismisses the group to break with exhibitors.

	AV: (1) Podium with Mic, (2) Screens and (2) Projectors, (3) wireless microphone, (1) Stage

	Beverage: Water station in back of room.

	
Checklist:
· Signage
· A/V in room
· Chairs on stage
· Announcements:
Location of restrooms
Announce break with 
10:40 a.m. (End)


10:40 a.m. (Start)	Exhibitor Break with AM Snack
· Review BEO for food page 30
11 a.m. (End)
			

11:00 a.m. (Begin)	Breakout Session G
Physical Setup— Water and glasses on the table. (1) Table for materials. Presenter gifts.

Physical setup—

Section A1 – Schoolroom – Set to max. Sign at door (Leaving Clinical Paperwork Behind. Practice Ready Not Paper Ready) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Section A2 – Schoolroom – Set to max. Sign at door (Finding Self in Generative AI) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Section A3 – Schoolroom – Set to max. Sign at door (Data Drives Decisions: Leveraging New Statewide Data to Inform Decisions) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

White Lake – Theater – Set to max. Sign at door (Michigan Certified Medication Aide Regulations and Competency-Based Curriculum) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Twin Lake – Theater – Set to max. Sign at door (Designing Games to Teach) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Mona Lake – Theater – Set to max. Sign at door (Activity Based Learning in healthcare education – resources from Anatomage) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

Muskegon Lake – Theater – Set to max. Sign at door (Health Care Trends for Student Success - Strategies and Support) Folder on podium. Materials table, podium. AV: screen, projector, audio connection, HDMI cord Water station in room. 

			Checklist:
· Signage
· Breakout Folders in each room
· A/V in room
11:50 a.m. (End)

11:50 a.m. (Begin)	Closing Remarks- Section B/C
Physical Setup— 
Checklist: 
· Sign outside of door
· Podium & (1) wireless microphone
      Closing Remarks – 
                     Shawn Troy, Dean of Career and Workforce Education, Mid-Michigan College
                                      Thank speakers, presenters, exhibitors, and sponsors.
                                      Thank planning team members and EDGE! 
                                      Thank everyone for attending the 2024 TRENDS Conference
                                      Offer opportunities to volunteer for the 2025 TRENDS Conference
                                      Close the conference!


12:00 p.m. 	SOPHIA TO SEND SURVEY EMAIL VIA CVENT
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